Approved Fo^elease 2002/08/15 : CIA-RDP85-003j^000300080032-7 


jl 4- Jyi tvj w 


MEMORANDUM FOR* BAA Coordinator 

BAA Store Manager 


INTL FROM : 

Chief, Benefits and Services 
Division 

SUBJECT : Reporting Overages and Shortages 

. * . ■' 

1. This memo ran due amends the memorandum from 
C/BSD, same subject, dated 24 June 1970. 

2. All shortages and overages of $S.OO will be 
reported to this office by telephone NLT Noon of the 
workday following the discovery of such shortage or 
overage. Within five working days thereafter, a memo- 
randum will be submitted to this office advising efforts 
made to determine the reason for the shortage or overage 
and the results. 

3. This change does not relieve you of the 
obligation to report, in writing, shortages and over- 
ages. It does permit time to look for, and possibly 
correct, errors before they are actually written off 
on the accounting records. 


STATINTJ 


Distribution: 

0 - Add re ss ee 

1 - BAA Store Manager 
1 - EAA Coordinator 
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